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ENCLOSURE NO. 1 

MINUTES OF A VIRTUAL MEETING OF BURNTWOOD TOWN COUNCIL 
HELD ON THURSDAY 24 SEPTEMBER 2020 COMMENCING AT 6.00 PM 

 
PRESENT 
 
Councillor Evans [in the Chair] 
Councillors Banevicius, Birch, Bishop, Brown, Bullock, D Ennis, L Ennis, Flanagan, Gittings, Greensill, Ho, 
Kirkham, Loughbrough Rudd, Norman, M Place, R Place, Tapper Willis-Croft and Woodward 
 
In attendance 
G Hunt, Town Clerk 
Ms J Minor, Deputy Clerk  
W Spencer, Connectivity Strategy Officer, Staffordshire County Council  
S Aheer, Project Leader, Amey  
Two members of the Public  
 
 
UPDATE ON THE PUBLIC REALM PROJECT  
Councillor Evans welcomed Mr Will Spencer, Connectivity Strategy Officer, Staffordshire County Council 
and Mr Sandeep Aheer, Project Leader, Amey to the meeting.  Councillor Evans explained that Mr 
Spencer and Mr Aheer would be giving an update on the Public Realm Project which had been discussed 
at the Planning and Development Committee meeting held on 13 February 2020 and which had been 
followed by a workshop held on 24 February 2020.  Mr Aheer explained that following feedback 
received from the Town Council three options had been put forward, which could be mixed and 
matched if required. 
 
Mr Aheer gave a briefing on Options One, Two and Three.   
 
Option One  
Mr Aheer explained that Cannock Road would remain a two-way operation with vehicular accesses 
paved with smaller sized units and proposed loading/short stay parking bays.  Trees have been included 
for aesthetic purposes at this stage and may be subject to change dependent upon the presence of 
utilities etc.  There would be a median strip in the middle of the road.  Existing alignment and traffic 
signal timings at the Cannock Road/Rugeley Road/High Street junction to be maintained. 
 
Option Two 
Mr Aheer explained that again there would be a median strip in the middle of the road and trees would 
be dependent on underground services.  Existing alignment and traffic signal timings at the Cannock 
Road/Rugeley Road/High Street junction to be reconfigured to suit proposed single lane eastern 
approach which may cause more queuing and congestion in this area.  Following new Government 
advice/guidance consideration to be given to introduction of cycle priority signal phase.  Reduce 
carriageway to two single 3m wide lanes and construct 2m wide stepped cycle tracks. 
 
Option Three 
Mr Aheer explained that there would be no median strip in the middle of the road and the road would 
remain a two-way operation.  Yet again there would be loading bays included.  Existing alignment and 
traffic signal timings at the Cannock Road/Rugeley Road/High Street junction to be maintained.  
Consideration to be given to introduction of cycle priority signal phase. 
 
Mr Aheer explained that there would be three options for carriageway surfacing i.e. standard 
bituminous material, hot rolled asphalt with coloured chips and coloured asphalt.  Mr Aheer explained 
that the footways would need to meet BS7533 which would withstand vehicles, Marshalls conservation 
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paving, Marshalls perfecta paving, Marshalls galatea granite.  Granite or porphyry setts to be used in 
the areas of high traffic loadings and feature paving and it would be blister paving for informal/formal 
crossings.  The materials are broadly interchangeable although costs will of course vary.  An indicative 
materials cost list can be provided if necessary, to help guide discussions. 
 
Councillor Norman raised concerns and explained that in the past when areas had been “dug up” the 
repair did not match up to the original, how it looks in the future was important.  Mr Aheer thought 
that they had powers to ensure that utility companies did reinstate areas so that they did match up 
were possible. 
 
Councillor R Place stated that he liked Option Three however Councillor D Ennis stated that Option One 
would be the easiest to work with, more cost effective, and having a business located at Sankey’s Corner 
asked when the work would be started. 
 
Councillor Woodward stated that there was no money in the capital budget for the works at this stage 
and made reference to the Safer Routes to Schools project and the coloured tarmac, red, by Redwood 
Drive and the difficulties she was experiencing.  Councillor Woodward explained that no decision would 
be made tonight on which option was preferred and that the detailed plans would be needed and 
perhaps a virtual workshop. 
 
Mr Spencer confirmed that there was no allocated budget for delivery of the scheme however a plan 
needs to be finalised to enable them to bid for other sources of funding from developers and/or Central 
Government and awaits the Town Council’s detailed comments on the Options. 
 
Councillor Loughbrough Rudd raised the environmental impact regarding traffic concerns which might 
increase with the options and Mr Aheer explained that an Environmental Scoping Assessment, covering 
a whole host of things, would be carried out.  Mr Spencer hoped that the chosen option would push 
traffic onto the bypass and because of the Covid-19 pandemic home working has been encouraged. 
 
Mr Aheer made reference to Milestone Way and explained that because they had a plan in place and a 
report ready that they had made a successful bid to the Local Enterprise Partnership for a cycleway. 
 
Councillor Evans thanked Mr Aheer and Mr Spencer for their attendance. 
 
 
PUBLIC FORUM  
No questions were raised by members of the public. 
 
 
FORMER DISTRICT AND TOWN COUNCILLOR, DOUG CONSTABLE  
Councillor Evans stated that former District and Town Councillor, Doug Constable’s funeral had been 
held today but unfortunately due to her self-isolating she was unable to attend and informed Members 
that Councillors Norman and Woodward had represented the Town Council on this occasion.  Councillor 
Evans explained that she had spoken to Brenda three times over the last week and had sent a letter of 
condolence on behalf of the Town Council.  Councillor Evans stated that Doug had represented 
Burntwood for many years and had made a tremendous commitment and sends sincere condolences 
to Brenda, daughter, son in law and grandchildren. 
 
Councillor Norman explained that he had known Doug for a quarter of a century and when he was 
Leader of the Town Council had appointed Doug to Chair a Committee as he valued his wider opinion. 
 
Councillor Place stated that it was nice to hear positive comments from across the political divide. 
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Councillor Woodward explained that both her and Councillor Norman had been invited by Brenda as 
friends and stated that Doug had been her old sparring partner with a great sense of humour, and she 
had great respect for him. 
 
A minutes silence was held. 
 
 
Councillor Evans reminded Members of the rules of debate which would be enforced during the 
meeting and that Members were permitted to speak only once on the same subject. 
 
 
35.  APOLOGIES FOR ABSENCE 
 

Councillor Taylor [Dispensation] and Westwood.  
 
 
36. DECLARATIONS OF INTEREST AND DISPENSATIONS  
 
 None declared. 
 
 
37. MINUTES  
 
 The Chairman reminded Members that the Minutes were for accuracy purposes only. 
 

Councillor Flanagan made reference to the Update by County Highways on Page 13 and in 
particular the words the “blue zig zag line” and asked that in future could the minutes include 
the graphic/slides etc mentioned as an appendix. 
 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following an 
unanimous show of hands it was  
 
RESOLVED  That the Minutes of the Meeting of the Town Council held on 29 July 2020 
[Minute Nos. 24-34] be received and where necessary approved and adopted. 

 
 
38. CHAIRMAN’S REPORT  
 
 Councillor Evans informed Members that she had raised the flag at the Library on 15 August 

2020 in recognition of VJ Day [remembering and recognising all those who had served and lost 
their lives] and thanked Susan Williams, Friends of Burntwood Library, for her tremendous 
support on the day and stated that a thank you letter had been sent to Mrs Williams. 

 
 Councillor Evans made reference to Remembrance Sunday and stated obviously that normal 

ceremonies of wreath laying and services across the town cannot proceed this year, but it is 
vitally important we continue to show respect to those who sacrificed their lives for us.  
Therefore, it has been decided that a wreath will be laid as normal on behalf of Burntwood at 
St John’s Chase Terrace, the memorial at Chasetown and Burntwood Institute and one at the 
burial ground at Coulter Lane to show that we have not forgotten. 

 
 Councillor Evans informed Members that she had sent a thank you letter/email to Susan 

Williams, Sheila Ward and Fred Butler, Friends of Chasewater, on behalf of the Town Council 
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thanking them for the tremendous voluntary role they had undertaken in opening and shutting 
the gate at the Church Street Car Park.  The Town Council recognised how they have been very 
dedicated and how it has been time consuming and disruptive for them. 

 
 Councillor Woodward declared an interest as she is a member of Friends of Chasewater. 
 
 Councillor Evans took the opportunity to thank the residents of Burntwood for the excellent 

way most of them had conducted themselves during this awful pandemic.  Now that the rules 
had been tightened Councillor Evans stated that there was still a great need to remain vigilant 
and that we must wear a mask when necessary, wash hands frequently and do all that has been 
asked of us, in order to keep safe and protect ourselves and others. 

 
 Councillor R Place made reference to dozens of emails received from Lichfield District Council 

relating to events etc and yet he did not receive an invite to the VJ Day at the Library even 
though it was on the Town Council’s website and social media sites. 

 
  
39. APPROVAL OF PAYMENTS FROM 12 JANUARY TO 15 SEPTEMBER 2020  
    

Councillor Birch referred to the payments made to Lichfield District Council and Grasslands Turf 
and Landscapes in respect of maintenance costs associated with Burntwood Cemetery.  
Councillor Birch referred to G E Collis and Sons and procurement and asked whether other local 
companies had been approached. 
 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was  
 
RESOLVED  That the payments from 12 January to 15 September 2020 in the sum of 
£288,988.35 be approved. 

 
 
40. COUNCIL MEETINGS  
 
 Councillor R Place stated that as the Leader of the Opposition Group he was disappointed not 

to have been consulted on the additional two dates. 
 
 Councillor Birch explained that even though there were dates on the Calendar of Meetings for 

the Planning and Development Committee these meetings could be held if needed.  He 
explained the current arrangements for planning applications and stated that in his capacity of 
Chair, he looks at all applications.  He then identifies those applications that are likely to need 
further discussion, these applications are circulated to the Committee Members for comments.  
There have been fewer applications received. 

 
 Councillor Woodward stated that she had not been consulted either on the additional two 

dates and asked whether there was a need for a Town Council meeting on 26 November and 
08 December. 

 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a vote, 
11 for - 5 abstained, it was  
 
RESOLVED  That the Calendar of Meetings be approved subject to whether or not the 26 
November and 08 December meetings were both needed.  
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41. TENANTS MANUAL  
 
 Councillor Norman made reference to Page 12 - 2.30 Waste and stated that it was good to see 

this section in encouraging recycling and said that re-cycle was one word. 
 
 Councillor Flanagan thanked officers for producing the manual and made reference to Page 11 

- 2.27 Smoking and asked if the no smoking area could include the site entrance.  He also made 
reference to Page 12 - 2.31 Water Usage and asked if we could just use the words Water 
Company just in case the Town Council changes from Severn Trent Water.  Councillor Flanagan 
made reference to Page 16 - Fire Evacuation Procedure and asked if closing windows and doors 
could be removed as nothing should slow down evacuation. 

 
 Councillor D Ennis stated that this was excellent work and that there was no previous tenants 

manual in place. 
 
 Councillor Woodward made reference to Page 11 - 2.27 Smoking and asked if “away from the 

building” could be included.  With regard to Page 16 - Fire Evacuation Procedure the key issue 
was to get out of the building.  

 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Tenants Manual be approved and adopted subject to the above 
additions summed up by Councillor Woodward. 
 
 

42. CHRISTMAS EVENTS  
 
 Councillor Norman suggested using the TownTrader Magazine to promote local shops and give 

out information on Covid-19 etc over the Christmas period. 
 
 Councillor R Place thought that extending the Santa Train visits by the Rotary Club was not 

Covid-19 friendly.  The Christmas cards were a waste of money, there could potentially be a 
Covid risk and was not in favour.  Councillor R Place did not endorse encouraging mass 
gatherings with regard to events. 

 
 Councillor Birch stated that the suggestions had been put forward before the last surge in Covid 

cases and Government guidelines/advice.  Councillor Birch suggested an information leaflet/ 
card which could include details on Burntwood Be A Friend and help available to people over 
the Christmas period etc. 

 
 Councillor Loughbrough Rudd asked how the Christmas cards would be received by the non- 

Christian population in Burntwood.  He also asked what was happening with the Chasetown 
events. 

 
 Councillor Banevicius felt that something needed to be put out over the festival period giving 

direction. 
 
 Councillor Willis-Croft stated that he agreed with the TownTrader Magazine idea and that the 

information could also be included on the Town Council’s website. 
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 Councillor M Place felt that the Town Council needed to be aware of the environmental costs 
of sending out a Christmas card but agreed that details on organisations who could help could 
be uploaded to social media. 

 
 Councillor Tapper stated that he could not support the idea of a Christmas card and had asked 

several constituents who had said that they felt it was a waste of money.  He suggested that a 
donation to Burntwood Be A Friend would be of more benefit to Burntwood. 

 
 Councillor Ho said that he was disappointed to see Christmas cards as an item and said that 

community groups may benefit more.  Delivering the Christmas cards could potentially put the 
Councillor at risk and the public.  He said that the Town Council made an environmental 
commitment and not all households celebrate Christmas. 

 
 Councillor Woodward, Ho and Evans declared an interest as they are members of Burntwood 

Be A Friend.   
 

Councillor Woodward explained that the potential options were only suggestions and that at 
the informal meeting of the Community and Partnerships Committee held on 20 August 2020 
all Members had agreed the items. 
 
Councillor L Ennis stated that it had been an informal meeting on the 20 August 2020 and that 
ideas had been passed around and that all Members had agreed. 
 
Councillor D Ennis confirmed that the potential options were only ideas and confirmed that 
there was already a budget in place for Newsletters which would give the Town Council a 
platform to every household as some households do not have the internet.  Councillor D Ennis 
suggested a “dress your window for Christmas” competition for businesses and also a virtual 
Christmas card where primary schools could be contacted, and children encouraged to design 
a Christmas card.  These ideas could be discussed at the next Community and Partnerships 
Committee meeting. 
 
With regard to the Chasetown event, Councillor D Ennis explained that the Town Council has 
very little input as they have their own committee.  Councillor D Ennis confirmed that the 
committee meetings were still taking place, of which he attends, and it was proposed that the 
tree would be erected and lighting down the street would be installed. 
 

 
43. ENVIRONMENT PLAN  

 
Councillor Norman welcomed the Plan and made reference to Page 1 - Procurement paragraph 
and asked if the following words could be included at the end of the paragraph “including asking 
for a company’s stated environmental policies where appropriate”. 
 
Councillor Birch referred to Burntwood Cemetery and the financial spending on grass cutting 
and stated that an option may be to leave the grassed areas, not the grave areas, and develop 
a wildflower meadow. 
 
Councillor R Place stated that he agreed with Councillor Birch. 
 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was  
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RESOLVED  That the Environment Plan be approved subject to the above wording 
suggested by Councillor Norman being added and due consideration be given to developing a 
wildflower meadow at Burntwood Cemetery. 
 
The Town Clerk informed Members that managing of grass cutting was included in the Action 
Plan 2021 to 2023. 
 

 
44. INCOME AND EXPENDITURE FOR FINANCIAL YEAR TO DATE AND REVISED BUDGET  
 

Councillor Norman felt the revised budget should be discussed in public and did not fall under 
the remit of Section 100 of the Local Government Act 1972.  Councillor Woodward felt that any 
discussion on the budget should be in public and therefore Agenda Item 11 was moved to the 
public domain.   

 
 Councillor R Place acknowledged the reduction in unit rents etc due to Covid-related issues and 

stated that this had been a very difficult year.  He stated that he would like to review the Wakes 
and Christmas events spending however he was in favour of the amended budget. 

 
 Councillor Woodward explained that these were unprecedented times and that income had 

dropped.  She hoped that the next budget would be a one Council budget and that debates on 
the budget would continue.  Councillor Woodward explained that the previous administration 
had put all their eggs in one basket and that the Town Council need to consider a balance. 

 
 RESOLVED  That the information be received and noted. 
 
 
45. EXCLUSION OF THE PRESS AND PUBLIC  
 
 Councillor Evans moved that although there were no longer members of the public present the 

Council still needed to approve the exclusion of the press and public so the next agenda item 
could be treated as confidential. 

 
RESOLVED That under the Public Bodies [Admissions of Meeting] Act 1960 [Section 2] [and 
as expended by Section 100 of the Local Government Act 1972], the press and public be 
excluded from the meeting for the following items of business on the grounds that they involve 
the likely disclosure of exempt information. 

 
 
46. HONORARIUM  
 
 Councillor Woodward informed Members that she had already spoken to Councillor R Place as 

Leader of the Opposition Group.  Councillor R Place thanked the Leader and stated that he 
supported the honorarium. 

 
 Councillor Birch suggested that the Town Council could consider an Award and Recognition 

Policy for staff. 
 

It was proposed by Councillor Woodward, seconded by Councillor Birch, and following a 
unanimous show of hands it was  
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 RESOLVED That an honorarium be paid in recognition of additional duties and 
responsibilities being undertaken by staff during the Covid-19 crisis. 

 
 
 

 [The Meeting closed at 8.05 pm] 
 
Signed ………………………………………………………….              
 
 
 
Date ……………………………………………………………. 
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