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Our Ref: GH/JM                                                        08 April 2021  
 
 
To: All Members of the Town Council 
 
  
Dear Councillor 
 
You are hereby summoned to attend the Virtual Meeting of the Town Council to be held on Wednesday 
14 April 2021 commencing at 6 pm at which the business set out below will be transacted.  Councillors 
and members of the public can join the meeting by using Zoom [Join Zoom Meeting - Meeting ID: 864 
0032 8756; Passcode: 484184].  If you have any queries, please contact the Town Clerk 
[graham.hunt@burntwood-tc.gov.uk]. 
 
Yours sincerely 

 

 
Graham Hunt  
Town Clerk  
 
 
 
 
As part of the Better Burntwood Concept and to promote community engagement, the public now 
has the opportunity to attend and speak at all of the Town Council’s meetings.  Please refer to the 
end of the agenda for details of how to participate in this meeting. 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:sao@burntwood-tc.gov.uk


AGENDA 
 

 

1. APOLOGIES FOR ABSENCE 
 
 

2. DECLARATIONS OF INTERESTS AND DISPENSATIONS 
    To receive declarations of interests and consider requests for dispensations. 

 
 

3. MINUTES 
To approve as a correct record the Minutes of the Meeting of the Town Council held on 11 March 
2021 [Minute Nos.94-106] [ENCLOSURE NO. 1]. 

 
 

4. CHAIRMAN’S REPORT  
For information purposes only.  No decision is required by the Council. 

 
 

5. PLANNING ADVISORY GROUP  
Chairman of the Planning Advisory Group to move that the proceedings of the meeting held on 
16 March 2021 [Minute Nos. 1-6] be received and where necessary approved and adopted 
[ENCLOSURE NO. 2]. 
 

 

6. APPROVAL OF PAYMENTS FROM 28 FEBRUARY TO 31 MARCH 2021 
Council is asked to approve the schedule of payments in the absence of meetings of the Policy 
and Resources Committee [to which approval of payments was previously delegated by Council] 
[ENCLOSURE NO. 3]. 
 

 

7. COMPLAINT REGARDING THE STOPPING UP OF POOL ROAD WITH THE INTERSECTION 
WITH BURNTWOOD BYPASS  
The Town Council is recommended by ask the Town Clerk to write to the Complainant 
thanking them for bringing the matter to the Council’s attention but advising them that it will not 
be intervening in the issue and giving the reasons why; ask the Town Clerk to make Staffordshire 
County Council aware of the Complainants concerns and ensure that they are picked up in the 
ongoing discussions between the two authorities regarding the management of Chasewater 
Country Park and to authorise the Town Clerk, if appropriate, to explore the opportunity to 
secure funding from the Community Infrastructure Levy for any public access improvements that 
are felt necessary [ENCLOSURE NO. 4, APPENDIX 1 AND APPENDIX 2] 

 
 

8. COMPLETION OF ROOF INSULATION WORKS AT THE OLD MINING COLLEGE 
The Town Council is recommended to authorise the Town Clerk to seek competitive quotations 
in respect of the works outlined in the report in compliance with Regulation 11.1(h) of the 
Council’s Financial Regulations and to waive Regulation 11.1(h) and authorise the Town Clerk to 
retain Stirling Holmes as the project managers for the next 6 months. Any work not started within 
six months would not be covered by this waiver and will need to be subject to fresh quotations. 
[ENCLOSURE NO. 5 AND APPENDIX 1] 



 
9. CORONAVIRUS ACTION PLAN UPDATE  

The Town Council is recommended to approve the following changes to the dates of the next 
two Council meetings: 12 May to 18 May 2021 and 15 June to 22 June 2021 [ENCLOSURE NO. 6 
AND APPENDIX 1] 

 
 
10. MEMBERS CODE OF CONDUIT  

The Town Council is recommended to adopt the updated Members Code of Conduct 
[ENCLOSURE NO. 7 AND APPENDIX 1] 

 
 
11. EXCLUSION OF THE PRESS AND PUBLIC  
 
 RESOLVED That under the Public Bodies [Admissions of Meeting] Act 1960 [Section 2] [and 

as expended by Section 100 of the Local Government Act 1972], the press and public be excluded 
from the meeting for the following items of business on the grounds that they involve the likely 
disclosure of exempt information. 

 
 

12. PAY AND GRADING  
The Town Council is recommended to agree the salary increments for the year 2021/22 and 
request that the Town Clerk produces a policy on pay, an appropriate performance management 

scheme and new contracts of employment [ENCLOSURE NO. 8 - PINK] 

 
 
 
 
 

 
 

PUBLIC FORUM 
30 minutes will be set aside at the beginning of this meeting for you to raise issues relevant to the remit of the 
meeting.  You will have up to 3 minutes and can raise more than one issue. However, the Chairman has the option 
to extend the time allowed to you if they think it is appropriate. 
 
So that the Members of the meeting can be properly briefed in order to enable them to provide a considered 
response to your question, please advise the Town Clerk of the question[s] you wish to ask the Council at least 
three working days before the meeting.  The Chairman of the meeting has the right to reject any representations 
that he/she considers not to be appropriate for the meeting. 
 
The public forum session will usually be the first item on the agenda and normally will last up to 30 minutes. In 
some instances, it may not be possible at the meeting to provide an answer. Where that is the case a written 
response will be sent to your stated address and a copy will be made available for public inspection at the Town 
Council’s offices. 
 

While audio and video recordings of this meeting are entirely legal, as a matter of courtesy to Town Council 
members who work for this town and this Council on a voluntary basis, we would be grateful if you would let 

the Clerk or the Chairman know beforehand. 
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MINUTES OF A VIRTUAL MEETING OF BURNTWOOD TOWN COUNCIL 
HELD ON THURSDAY 11 MARCH 2021 COMMENCING AT 6.00 PM 

 
PRESENT 
 
Councillor Evans [in the Chair] 
Councillors Banevicius, Birch, Bishop, Bullock, D Ennis, L Ennis, Flanagan, Gittings, Ho, Kirkham, 
Loughbrough Rudd, Norman, R Place, M Place, Tapper, Westwood, Willis-Croft and Woodward 
 
In attendance 
G Hunt, Town Clerk 
Ms J Minor, Deputy Clerk 
Six members of the public 
 
 
PUBLIC FORUM  
No questions were raised by members of the public. 
 
 
 
94.  APOLOGIES FOR ABSENCE 
 

Councillors Brown and Greensill.  
 
 
95. DECLARATIONS OF INTEREST AND DISPENSATIONS  
 

Councillor Banevicius declared a personal interest in Agenda Item 6 - Planning and 
Development Committee Minutes and in particular Minute No. 11[b] [planning application 
21/00155/FUL - Land adjacent, 24 Farewell Lane] as the applicant is known to her. 
 
 

96. MINUTES  
 

The Chairman reminded Members that they were being asked to comment solely on the 
accuracy of the Minutes. 

 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Minutes of the Meeting of the Town Council held on 11 February 2021 
[Minute Nos. 82-93] be received and where necessary approved and adopted. 

 
 
 Following inappropriate comments by certain members of the public the Chairman suggested 

an adjournment of the meeting until those members of the public could be blocked from the 
meeting. 
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97. CHAIRMAN’S REPORT  
 
 The Chairman praised all NHS workers, carers, and caring organisations for the tremendous job 

they had done during the pandemic.  She mentioned the NHS vaccination programme which 
was well organised in Burntwood and the “return to school” and the brilliant job undertaken 
by all staff including teachers, cleaners etc. 

 
 The Chairman referred to the Town Clerk and the fact that he was retiring at the end of the 

year and the need to start the process of employing his successor to continue the work of the 
Town Council [Better Burntwood]. 

 
 Before Covid-19, the Town Council had discussed a dementia friendly town and the Chairman 

suggested that the Town Council needed to start thinking about this and moving forward on 
this matter once restrictions had been lifted. 

 
 Councillor Woodward thanked both Councillor Tapper and Mrs Williams [present] for 

volunteering at vaccination centres. 
 
 With the Town Clerk retiring in December, she felt that this gave the Town Council an 

opportunity to think ahead of what they would like to see in the future for Burntwood 
[succession plan]. 

 
  
98. OVERVIEW AND SCRUTINY COMMITTEE  
 

It was proposed by Councillor Norman, seconded by Councillor Woodward, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Minutes of the Meeting of the Overview and Scrutiny Committee held 
on 04 February 2021 [Minute Nos. 14-19] be received and where necessary approved and 
adopted. 

 
 
99. PLANNING AND DEVELOPMENT COMMITTEE  
 
 Councillor Birch referred to Minute No. 10 - Information from the Minutes and confirmed, as 

agreed, that he had emailed Lichfield District Council expressing the Town Council’s concerns 
at the way in which an application [planning application 20/00261/FUL in respect of Padbury 
Lane Farm, Padbury Lane] had been determined.  He confirmed that he had spoken to 
Councillor Marshall, Chairman of the Planning Committee and he was awaiting a response from 
Ms Billings, Planning Development Manager. 

 
It was proposed by Councillor Birch, seconded by Councillor Gittings, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Minutes of the Meeting of the Planning and Development Committee 
held on 24 February 2021 [Minute Nos. 7-11] be received and where necessary approved and 
adopted. 
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100. APPROVAL OF PAYMENTS FROM 09 FEBRUARY TO 26 FEBRUARY 2021  
   
 Councillor Norman referred to previous discussions and for example several individual 

payments made to one company per month.  The Town Clerk confirmed that this was work in 
progress and Councillor D Ennis stated that, hopefully in the future, this would be limited to 
one BACS payment per payment run and not several individual payments.   
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was 
 
RESOLVED  That the payments from 09 February to 26 February 2021 in the sum of 
£14,874.15 be approved. 

 
 
101. ASSESSMENT OF DEMAND FOR ALLOTMENTS  
 

 Councillor Norman referred to the reports prepared for the Overview and Scrutiny Committee 
which had been held on 04 February 2021. 
 
Councillor R Place felt that the demand for allotments may have been greater during the 
lockdown restrictions and asked whether expressions of interest could be based on interests in 
the short term.  Councillor Norman stated that this was a long-term project. 
 
Councillor Flanagan referred to Burntwood Diggers and asked if they were still an interested 
party.  Councillor Woodward thought that the organisation was in the process of setting up a 
constitution and asked Councillor Loughbrough Rudd, as a Trustee of the organisation, what 
was the current status.  Councillor Loughbrough Rudd confirmed that he would email Councillor 
Woodward with an update. 
 
Councillor D Ennis felt that scrutiny was definitely needed with regard to costings, how many 
people would benefit etc. Councillor Norman referred to the reports prepared for the meeting 
held on 04 February 2021 and confirmed that those questions had been addressed and would 
continue to be addressed. 
 
The Town Clerk outlined the Town Council’s responsibility under the provisions of the Small 
Holdings and Allotments Act 1908. 

 
It was proposed by Councillor Norman, seconded by Councillor Bishop, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Town Clerk be authorised to promote and organise an opportunity 
for residents to express an interest in renting an allotment. 
 

 
102. CALENDAR OF MEETINGS  
 
 The Town Clerk confirmed that the May meeting [Annual Meeting and Annual Town Meeting] 

was already in the diary [12 May] and that he was monitoring the situation around public 
meetings due to Covid-19 restrictions. 

 
 Previously, Councillor Norman had suggested that the Town Council could follow Lichfield 

District Council with YouTube recordings and he asked about progress. The Town Clerk 
explained a technical problem was being fixed by the Council’s IT provider. 
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 Councillor Loughbrough Rudd reported that he had written to the MP about continuing Zoom 

meetings after May, when the legislation ends, and was awaiting a response which he would 
share with the Town Clerk. 

 
 Some Members felt that virtual meetings saved time and money 
 
 Councillor R Place pointed out that the under 45s [of which a number of Town Councillors were] 

would not be getting their vaccination until perhaps June/July and felt that face to face 
meetings were not appropriate but Councillors cannot be barred from meetings. 

 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a show 
of hands [For 17, Abstention 2] it was  
 
RESOLVED  That the following Council meeting dates be approved: 

 
 Wednesday 14 April 2021 
 Tuesday 15 June 2021 
 Wednesday 14 July 2021 
 Tuesday 10 August 2021 
 Tuesday 14 September 2021 
 Wednesday 13 October 2021 
 Tuesday 16 November 2021 
 Wednesday 15 December 2021 
 Wednesday 12 January 2022 
 Wednesday 16 February 2022 
 Wednesday 16 March 2022 
 Tuesday 12 April 2022 
 Wednesday 11 May 2022 
 
 
103. END OF YEAR BUDGET STATEMENT  
 
 Even though the Town Clerk had reported an overspend at the December 2020 Town Council 

Meeting and mitigating measures approved, it had now come to light that there would indeed 
be an underspend in the sum of £133,378. This was largely due to an underspend on salaries, 
cancellation of community events programme, delay in the transfer of the management of the 
public conveniences and the referendum relating to the Burntwood Neighbourhood Plan. 
Although the underspend in individual cost centres was known the accumulated impact on the 
budget was not reflected in the budget statement that was reported to the December Council 
meeting. The Town Clerk apologised for this mistake and confirmed he had already instigated 
measures to prevent this error from happening again. 

 
 Councillor Ho stated that when Labour took control back in 2019 the Council increased the 

precept by 7%. Burntwood Town Council took more money from its residents when it did not 
need to because it over budgeted by over £133,000. He asked whether the Leader would take 
responsibility for this.   

 
 Councillor Woodward referred to the forthcoming May elections and explained that it was 
good to be open and transparent.  The Town Council now had almost six months running costs 
in reserves as requested by both parties. She would take responsibility for bringing the Town 
Council into the 2020’s Century having put many issues right [no Health and Safety Policy etc 
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in place].  She said all councillors had a responsibility to scrutinise the budget but no Councillors 
had spotted the underspend. 

 
 Councillor Tapper referred to the unspent CIL money and asked as it has not been spent it 

should be returned.  Councillor Birch explained that CIL money received must be spent within 
5 years of receipt or can be taken back by Lichfield District Council.  The Town Clerk confirmed 
that this was a key task of the Planning Advisory Group which was due to meet on 16 March 
2021. 

 
Councillor R Place felt that this was a serious oversight issue. 
 
Councillor Norman asked if the Leader when summing up could avoid mentioning the lack of 
health and safety, systems inherited, Neighbourhood Plan etc. 
 
Councillor D Ennis referred to the fact that all Members of the Town Council had seen the 
budget allocation, no-one knew how Covid-19 would affect them and the Town Council had 
planned a budget to be spent.  Councillor R Place stated that if we would have known about 
the underspend, we could have approved an alternative budget. 

 
It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Budget Statement be endorsed, and the suggested earmarking of the 
underspend be approved. 
 
 

104. EXCLUSION OF THE PRESS AND PUBLIC  
 
 Councillor Evans moved that although there were no longer members of the public present the 

Council still needed to approve the exclusion of the press and public so the next agenda item 
could be treated as confidential. 

 
RESOLVED That under the Public Bodies [Admissions of Meeting] Act 1960 [Section 2] [and 
as expended by Section 100 of the Local Government Act 1972], the press and public be 
excluded from the meeting for the following items of business on the grounds that they involve 
the likely disclosure of exempt information. 

  
 
105. CONFIDENTIAL MINUTES  
 
 The Chairman reminded Members that the Minutes were for accuracy purposes only. 
 

It was proposed by Councillor Woodward, seconded by Councillor D Ennis, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Confidential Minutes of the Meeting of the Town Council held on 11 
February 2021 [Minute Nos. 90-93] be received and where necessary approved and adopted. 
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106. OLD MINING COLLEGE IMPROVEMENTS  
 

It was proposed by Councillor D Ennis, seconded by Councillor Flanagan, and following a 
unanimous show of hands it was  
 
RESOLVED  That the Town Clerk be authorised to seek quotations for the work described 
and let a contract of up to and not exceeding a value of £7,500. 

 
 
 
 
 

[The Meeting closed at 7.22 pm] 
 
Signed ………………………………………………………….              
 
 
 
Date ……………………………………………………………. 
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MINUTES OF A VIRTUAL MEETING OF THE PLANNING ADVISORY GROUP  
HELD ON TUESDAY 16 MARCH 2021 COMMENCING AT 6.00 PM 

 
 
PRESENT 
     
Councillor Westwood [in the Chair] 
Councillors Bullock, Flanagan, and Norman  
Mrs Oldacre, Mrs Poppleton, Mrs Edwards, Mr Whitehead and Mrs Williams  
  
  
In attendance 
 
G Hunt, Town Clerk  
Ms J Minor, Deputy Town Clerk  
Councillors Birch, D Ennis, Willis-Croft, and Woodward 
Three members of the public  
 
 
 
PUBLIC FORUM  
No questions were raised by members of the public. 
 
 
1. APOLOGIES FOR ABSENCE 
 
 Councillor R Place.  

 
 

2. DECLARATIONS OF INTERESTS AND DISPENSATIONS 
 

 The Town Clerk explained that to ensure that the Group was seen by the public to be open 
and transparent members of the group needed to declare an interest where they had a 
financial or a personal connection to the issue. 

 
  No declarations of interest were declared. 
  
 
3. MINUTES  
 
 The Chairman explained that the Minutes were for accuracy purposes only. 
 
 It was proposed by Councillor Flanagan and seconded by Councillor Norman and following a 

unanimous show of hands, it was  
 

RESOLVED That the Minutes of the Planning Advisory Group held on 10 February 2020 
[Minute Nos. 1-8] be approved as a correct record. 

 
 
4. INTRODUCTION AND TERMS OF REFERENCE  
 
 Councillor Westwood as Chair introduced himself, the Town Clerk and Deputy Clerk to the 

Group and continued with a roll call.  Mr Whitehead introduced himself and confirmed that 
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he represented Burntwood Rotary; Councillor Flanagan stated that he was a Town Councillor 
and represented the Chase Terrace Ward; Mrs Oldacre confirmed that she worked for MHA 
Communities [formerly Burntwood Live at Home]; Mrs Poppleton reported that she was the 
Director of Careers at Chase Terrace Academy; Mrs Edwards confirmed that she was a 
member of and represented Burntwood Action Group; Mrs Williams stated that she was the 
lead for Burntwood Library; Councillor Bullock stated that he was a Town Councillor and 
represented the Chasetown Ward and Councillor Norman reported that he was a Town 
Councillor and represented the Chase Terrace Ward. 

 
 The Town Clerk stated that the Group was not a decision-making body and urged members 

not to take the discussions outside of the meeting [social media]. 
 
 Mr Whitehead referred to Page 1 of the Minutes and in particular Minute No. 4 relating to 

training needs.  The Town Clerk stated that at this moment in time training would be provided 
on-line however workshop training, around planning, may be appropriate in the future. 

 
 Councillor Norman stated that the Group does not have the powers to change policies. 
 
 
5. COMMUNITY INFRASTRUCTURE LEVY [CIL] 
 
 The Town Clerk gave a briefing into the Community Infrastructure Levy [CIL] and explained 

that local planning authorities levy a charge on new development to contribute to 
infrastructure in the area.  Lichfield District Council is required to provide a list of 
infrastructure projects that would be eligible for funding under the CIL.  This list is known as 
the Regulation 123 List. In January of this year this list was replaced by an Infrastructure 
Funding Statement.  At present the percentage rate of the levy that is passed onto Burntwood 
Town Council is 15%.  Once the Neighbourhood Plan for Burntwood is approved the rate will 
increase to 25%.  Currently there was nearly £30,000 sitting in the Town Council reserves. 

 
 Councillor Westwood stated that the next steps he envisioned with the PAG Group was how 

to maximise the community input in such a way that is not too bureaucratic.  Councillor 
Norman stated that we needed a good cross section of the public’s views, ideas which were 
good for the Town [considering carbon footprint]. 

 
 Mrs Edwards felt that it was important that groups have a voice and encourage groups to put 

forward ideas which are important to them [bring into one pot].  This Group will give an 
opportunity for groups to feed into.   

 
 Councillor Westwood felt that this was an opportunity to shape projects from the ground 

upwards. 
 
 Mrs Poppleton confirmed that she worked with the youth [ranging from 12-19 years] and 

could set up a steering group to obtain cross representation.  Prior to Covid-19 the Town 
Clerk confirmed that the Town Council was going to engage with the schools.  He felt that if a 
youth joined the Group appropriate support and training should be provided. 

 
 Councillor Flanagan stated that his primary concerns was that everyone within the Burntwood 

community should be encouraged to participate and this should be publicised on social 
media. 

 
 Councillor Westwood suggested setting up an open survey on social media. 
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 Councillor Flanagan explained that it must be made clear that the pot/fund is limited and that, 
for example, providing a cinema clearly was not within the remit. 

 
 Councillor Norman stated that it needed to be made clear what is available and not to get 

peoples hopes up but not deter people to put their views forward.  He felt that hard to reach 
groups for example the elderly needed help to get their views across.  Mrs Oldacre confirmed 
that MHA Communities still produce a newsletter which the Group could feed into. 

 
 The Town Clerk acknowledged the importance of being realistic in respect of both 

expectations and resources. He also felt that a survey was a good idea, however, in the 
foreseeable future officers would be raising awareness/promoting the Burntwood 
Neighbourhood Plan [a provisional date for the referendum had been set for 6 May] which 
would be the priority for the Town Council.  The Group needed to focus on key issues and the 
best way to deal with them. 

 
 Councillor Norman mentioned match funding which may give the Group opportunities and 

Councillor Bullock felt that we needed to move forward with achievable ideas [streamline] 
and encourage the community to engage however he was mindful that there was only three 
years left to spend the 2018-19 CIL money received [CIL funding must be spent within 5 years 
of being allocated]. 

 
 The Town Clerk referred to timescales and the processes involved.  Ideas would be considered 

by the Planning and Development Committee and may need to go to Full Council.  Clear 
guidelines would be given.   

 
 Councillor Westwood summed up and confirmed that representatives will be consulting with 

their groups and bringing back a mosaic of ideas which will enable a project’s list to be 
developed.  Members of the Group are encouraged to stimulate discussion in the community 
to identify the infrastructure improvements that are needed. 

 
 Mrs Edwards referred to timescales for reporting back ideas.  The Town Clerk said that 

frequency of meetings needed to be discussed and suggested monthly meetings. This was 
agreed and that the next meeting would perhaps be held in April.  Mrs Poppleton stated that 
due to Easter school holidays it would be difficult to achieve the timescales. 

  
 
6. NEIGHBOURHOOD PLAN UPDATE  
 

The Town Clerk gave a briefing into the Burntwood Neighbourhood Plan and explained that it 
had not been possible to hold the referendum because of the Covid-19 pandemic restrictions. 
However, a provisional date for the referendum had now been set for 06 May.  The Town 
Council would be undertaking a publicity campaign to raise awareness of the Plan and to 
remind residents on what is in the Plan and the benefits.  To gain approval the Plan is required 
to obtain 50% plus 1 of those turning out to vote in the referendum to vote ‘yes’.  By law it is 
permissible for the Town Council to promote the referendum but not to recommend any 
course of action.  The Town Clerk explained that the Plan does not stop when it is approved, it 
will still be monitored/reviewed and there will be a role for this Group in that process [local 
circumstances/ local ambition].  
 
Councillor Norman stated that the Plan will need to be updated in the future and that he will 
be promoting it and referred to the plus 1. 
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 Councillor Norman stated that the Group would not just be discussing CIL, and the 
Neighbourhood Plan and the Town Clerk referred to discussion on emerging planning and 
environmental issues [long term issues around sustainability].   

 
 
 

[The Meeting closed at 6.57 pm] 
 
 
 

Signed ……………………………………….     Date …………………………………………. 
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Burntwood Town Council 

Wednesday 14th March 2021 

Complaint regarding the stopping up of Pool Road with the 

intersection with Burntwood Bypass. 

1.0 Purpose of the Report 

1.1 The purpose of the report is to make the Council aware of a complaint by a local resident 

against Staffordshire County Council regarding the deletion of 140 m of public right of way 

from the Definitive Map and poor signage relating to the stopping up of Pool Road. 

2.0 Background 

2.1 As a consequence of the construction of the Burntwood Bypass in the late 1990’s 

Staffordshire County Council, in its capacity as the ‘Highways Authority’, stopped up Pool 

Road. This was necessary as the bypass had cut the road in half. The northern section 

remained as Pool Road and the southern section was called Pool Lane to clarify the 

difference between the two parts of the original road. 

2.2 It appears that in making the order errors were made in respect of the extent of the 

closure and the measurements quoted. This order was consequently subject to an appeal to 

the Secretary of State for the Environment. The order was subsequently approved in 1999 

with modifications by the State of State. An opportunity for a further appeal against the 

modifications was not taken up and is now out of time. 

2.3 The Complainant has indicated that they have since written to the Secretary of State. 

The Complainant has not provided details of the appeal but it maybe against the 2017 

Definitive Map Statement. The Complainant has requested that members of the council are 

made aware of their concerns which are attached as Appendix 1. 

2.4 In addition to the in-principle concern the Complainant has also expressed concerns 

about the lack of appropriate signage, enforcement and public awareness of the regulations 

in place.  

2.5 The Complainant has requested that the Town Council seek legal advice regarding their 

concerns and comment accordingly. 

2.6 This would appear to be the first formal complaint that the Town Council has received 

about the stopping up of Pool Road. There is nothing on file or in the archive. Individual 

councillors may have knowledge about the problem, but this does not appear to have led to 

any reports being submitted to committees or the Council. The Complainant has not 

provided any information on why this is an issue now. 

3.0 The duty and powers of Burntwood Town Council in respect of public highways 

issues. 

3.1 It is clear from the information submitted by the Complainant that they have an 

expectation that the Town Council has a role in addressing their concerns. This is an 

erroneous view. The Town Council can generally only act when it has either a duty or a 

power relating to the issue that needs to be addressed. The Town Council has generally 

neither a duty or power to act in respect of public highways matters. In particular it has no 
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powers of enforcement. As confirmed in paragraph 2.1 Staffordshire County Council is the 

legal authority regarding the public highway. 

3.2 An exception to this rule is that parish councils have the power to act under the 

provisions of the Highways Act 1980 where a public right of way is being stopped. However, 

in this case the issue is not that the public right of way has severed but how the resulting 

public access arrangements have been regulated and enforced. Furthermore, the Secretary 

of State has already been involved. He reviewed and approved the modifications to public 

rights of way resulting from the construction of the Burntwood By-pass. As referred to in 

paragraph 2.3 there is a further appeal to the Secretary of State. As the appropriate legal 

process is already being used there is no justification for the Town Council to utilise its 

powers under the Highways Act. 

3.1 There are some minor actions that the Town Council can undertake on the highway, 

such as the provision of grit bins and street lighting, but only with the agreement of the 

County Council. However outside of these approved minor works the Town Council does not 

have the power to spend money on issues that are the legal responsibility of another council. 

The Complainant has requested that the Town Council “…to seek experienced advice from 

someone independent; a competent surveyor or good clerk of works…” to examine the 

issue. For the reason outlined above the Town Council does not have the power to 

appointment such a person(s).  

3.3 It is quite legitimate for individual councillors to raise concerns with Staffordshire County 

Council and indeed for the Town Council to formally present local concerns about the current 

situation. Unfortunately, the Complainant, despite being asked, has not evidenced their 

concerns. For example, no cyclists, horse riders or residents have written in support of his 

complaint.  

3.4 In a supporting email (see Appendix 2) the Complainant suggests that the current 

arrangements could cause accidents. The Complainant provides no evidence to support this 

view and the records kept by Staffordshire County Council show that there has been only 

one serious injury since 2015. From a road safety perspective this does not represent a 

high-risk situation. On any road or footpath there is always the potential for accidents to 

happen particularly where different modes of transport mix. The County Council therefore 

only record accidents where there has been a serious injury or fatality and treat situations 

where there have been a series of accidents (minimum of 3) over a 3-year period which 

allows the most high risk situations to be identified and prioritised.  

3.5 Where the Town Council could be helpful is in working with Staffordshire County Council 

to address some of the signage issues. There are ongoing discussions with the County 

Council about the management of Chasewater Country Park and reference has already 

been made by the Town Council for the need for better site management including the 

provision of signage.  Any proposed infrastructure improvements could be eligible for funding 

through the Community Infrastructure Levy. The Complainant has been made aware of the 

opportunity for their concerns to be picked up in the on-going discussions the Town Council 

has with Staffordshire County Council but has given no indication that this would be 

welcome. 

4.0 Legal Context 

4.1 The Town Council can only act and incur expenditure where it has the legal power to do 

so. In the case of the public highway Staffordshire County Council is the primary legal 

authority. The Town Council has been no general power or duty in respect of the public 

highway. Furthermore Section 101(1) of the Local Government Act 1972 specifically 
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prevents the Town Council, in most instances, incurring expenditure on activities that are the 

legal responsibility of another authority. The review of the current regulations in place for 

Pool Lane and Pool Road as requested by the Complainant would not be permissible 

expenditure. 

4.2 However the type of improvements to signage referred to by the Complainant could be 

undertaken by the Town Council subject to the agreement of Staffordshire County Council. 

This would be permissible under the provisions of the Highways Act 1980 and the Traffic 

Regulations Act 2084. 

5.0 Financial Considerations 

5.1 There is no provision in the budget for this year or the next to address the concerns 

raised by the Complainant. It is possible that improvements to signage, etc could be, subject 

to a successful application, funded through the Community Infrastructure Levy. However, 

any costs associated with appointing independent advisers or associated legal costs would 

have to be funded from the reserve. 

6.0 Conclusion 

6.1 The Complainant is unhappy with the current situation and has an expectation that the 

Town Council can intervene on their behalf. But there is no legal basis for the Town Council 

to become involved. Staffordshire County Council and the Secretary of State for the 

Environment, who are responsible for the public highway, are already dealing with the issues 

raised by the Complainant. 

6.2 Although the Town Council has not received any other complaints about this issue it has 

been in discussions with Staffordshire County Council for some time about how access and 

site management could be improved. The potential availability of funding through the 

Community Infrastructure Levy is an opportunity to support some improvements. 

7.0 Recommendation 

7.1 The Town Council is recommended to: 

i)  ask the Town Clerk to write to the Complainant thanking them for bringing the matter to 

the Council’s attention but advising them that it will not be intervening in the issue and giving 

the reasons why 

ii) ask the Town Clerk to make Staffordshire County Council aware of the Complainants 

concerns and ensure that they are picked up in the ongoing discussions between the two 

authorities regarding the management of Chasewater Country Park 

iii) to authorise the Town Clerk, if appropriate, to explore the opportunity to secure funding 

from the Community Infrastructure Levy for any public access improvements that are felt 

necessary. 

Contact Officer 

Graham Hunt 

graham.hunt@burntwood-tc.gov.uk 

01543 677166 

mailto:graham.hunt@burntwood-tc.gov.uk
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To: Burntwood Town Council, 

From: Ian James, 223 Pool Lane Burntwood Staffs WS7 3QY 

Subject Pool Lane and its intersection with the Burntwood Bypass. 

Enclosures: 

Bypass Order (phase 3) including initialled hand written notes [6 pages] 

Bypass Plan 7F3090/R55/06A [1 landscape page,  A1 reduced to A4] 

Bypass Plan 7F3090/R55/06A magnified in the area of the junction in 

question along with enlargement of the key to the plan [1 page] 

Definitive Map dated 1999 [1 page] 

Definitive Statement 1999 for FP31 [1 page] 

Enclosure provided by Shona Frost of SCC [2 pages] 

Dear Town Council, 

I have submitted a request to the Secretary of State DEFRA to reinstate 140 metres 

of Right of Way that has, I believe, wrongly been deleted by Staffordshire County 

Council.  This followed the rejection of my Application for a Definitive Map 

Modification Order to SCC.  I feel that it is appropriate to bring the matter to the 

attention of BTC because it seems unlikely that the interpretation by SCC aligns with 

that of the BTC. I would appreciate comments on this point from the council. 

Frankly, the situation is a mess.  The physical construction of the intersection seems 

to be exactly as per the plans and Bypass Order.  However, the legal compliance is so 

far from what was intended as to be an embarrassment. 

1. The Order states that Pool Road is stopped up 615 metres and FP15 is stopped 

up 475 metres.  SCC has stopped up Pool Road by 615 metres and FP15 by 615 

metres which required SCC to “borrow” 140 metres of FP31 since FP15 was 

only 475 metres in total length. This makes a mockery of the term “Definitive 

Map” and “Definitive Statement” used for describing FP31. 

I suggest that the intended interpretation is that the 475 metre stoppage was 

correct.  The justification is that the route cut between the school and some of 

its playing fields. The route had hedges and no footpath.  The likelihood of a 

traffic accident between children crossing the road and the infrequent traffic 

justified the stopping up of that route.  This meant stopping up both Pool 
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Road and FP15 from its junction with Paviors Road by a distance of 475 

metres. 

2. The junction of Pool Road with the bypass provides access to the Chase Sailing 

Club and to the SCC Outdoor Education Centre.  The Sailing Club visitors 

sometimes tow long trailers carrying sailing vessels with longer masts lying 

horizontally.  The Outdoor Education Centre sometimes has long motor 

coaches bringing school children.  Before the bypass was built, the turn from 

Pool Road onto the section leading to the Sailing Club and Outdoor Education 

Centre was approximately 135 degrees – difficult for any towing vehicles and 

coaches. Instead, the plan stopped up the section of Pool Road from its route 

to the Sailing Club and Outdoor Education Centre to the parish boundary – 

approximately 140 metres.  A replacement section of Pool Road was added 

from the junction with the bypass but offering a moderate curve to facilitate 

easier access to the Sailing Club and the Outdoor Education Centre for longer 

vehicles.  The sum of 475 metres and 140 metres comes to 615 metres. 

The Bypass Order describes only the stopping up of Pool Road but not of FP31.  

The Bypass Plan clearly shows a new section of Pool Road.  The Highways Act 

1980 allows the Highways Authority (SCC) to divert and/or to upgrade a right 

of way where necessary.   The additional section of Pool Road is surprisingly 

near to 140 metres.   

3. The plan shows the new section of Pool Road inside the red dash-dot 

boundary which the key to the plan describes as being classified road.  It is a 

two lane road with a separate pavement. SCC has defined this section as 

purely cycle track and footway.  This means that horse riders commit the 

offence of nuisance if they ride on the cycle track and footway. From the 

north end of the dam the only permissible route for horse riders is back along 

the dam.  They cannot even ride to the bypass.  Nobody has picked this up 

because SCC has sign posted the situation so badly that it has the appearance 

of being intentionally misleading.  SCC has failed to enforce these aspects so 

that everyone thinks it is OK.  Horse riders are not permitted to cross either of 

the footbridges over the bypass because access to both are described as cycle 

track and footway. 

 

4. The north barrier on the dam is across a restricted byway which is against the 

Highways Act 1980.  The reason that SCC gave for the installation was to 

protect the dam.  Protection of the dam can only be authorised through the 
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Reservoir Act but this means that compensation may be due to those 

adversely affected. 

 

5. The barrier leading to the Sailing Club has been added too near to the junction 

restricting the space for three point turns for longer vehicles and obstructing 

the access when users of the barrier pause to open and close the barrier.  As a 

consequence, cyclists are angry because of the obstructions to the cycle route. 

The vehicles using the route have managed to break or uproot three of the 

oak bollards in that area.  The bollards, if replaced, are likely to be damaged 

again if the principal cause is not addressed.  That is, move the Sailing club 

barrier sufficiently away from the junction.  This will facilitate longer vehicles 

making 3 point turns and allow vehicles pausing at the barrier to open and 

close it without impeding other users of Pool Lane.  Having moved the barrier, 

provision of a tarmac route for cyclists to easily bypass the barrier can readily 

be arranged. 

I am asking that Burntwood Town Councillors consider whether my explanation is at 

least as plausible as that of SCC.  In either case, the question mark over the missing 

140 metres of right of way remains. I urge the council to seek experienced advice 

from someone independent; a competent surveyor or good clerk of works would be 

ideal but experience of reading legal documents and site plans is probably sufficient. 

The enclosed copy of the Bypass Order and associated Plan were obtained from the 

Department for Transport having been authored by SCC for DfT comment and 

approval.  Please notice the hand written notes on the Bypass Order where it refers 

to “Req No 90” and other similar entries initialled by “JD” who is believed to be J 

Darlington Director Planning Environment and Transport.  I suggest that these refer 

to a list of requirements that formed the working document that lead to the design 

of the Bypass Plan Phases 1, 2 and 3.  Sadly, SCC has been unable to locate any such 

document despite FOI requests.  I suggest that the list of requirements may well 

have passed across the table of Burntwood Town Council in the early stages of the 

Bypass planning.   

I would ask the council to check appropriate filing cabinets and enquire of past 

councillors and interested parties.  Anyone with a copy of the document listing the 

numbered requirements for the Burntwood Bypass, can they please make it 

available? It is likely to have been circulated between 1994 and 1998. 

Your kind attention to this matter is greatly appreciated.       
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Note SCC has incorrectly labelled FP31 as FP15 despite being the owner of the definitive map and statement 
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The Definitive Map 1999 supplied by Staffordshire County Council in 2017 

showing Burntwood 31 and Hammerwich 15 meeting on the parish boundary 

(black dots) 

 



IJ to BTC 23 February 2021 

 Page 13 of 15  
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ENC from Shona Frost of SCC 

Pool Lane – Burntwood 31 Restricted Byway 

On the draft Definitive Map and Statement of Public Rights of Way (1954) and the 
Definitive maps that followed it, the route that crossed Chasewater Dam and 
followed Pool Road to its junction with Paviors Road was classified as a “Road Used 
as a Public Path” (R.U.P.P.) – a relatively common designation at the time. It was 
called Hammerwich 15. 

In 1974 the part of the county covering the Dam [IJ: Burntwood parish,] was 
transferred to Brownhills administrative area (not in Staffordshire) and consequently 
that part of Hammerwich 15 {FP31] missed the reclassification of R.U.P.P.’s brought 
about by the Countryside Act 1968, (the designation was no longer deemed 
suitable). 

The reclassification was a long drawn out process that took several years to 
complete, but that part of Hammerwich 15 still in Staffordshire was reclassified as a 
Public Footpath. In1988 [IJ correction 1994] Chasewater Dam was transferred back 
into Staffordshire as part of Burntwood Parish and was recorded as Burntwood 31, 
still classified as a R.U.P.P.  By then Staffordshire had completed its special review 
of “RUPPs” under the Countryside Act and there was no facility to reclassify 
Burntwood 31 in isolation. It remained therefore a R.U.P.P. until the Countryside and 
Rights of Way Act (C.R.O.W.) bestowed the authority to reclassify the route as a 
Restricted Byway (R.B.) in 2006 without recourse to committee scrutiny. 

In the 1980’s during the Definitive Map making process, some confusion caused the 
notation for R.U.P.P.s (which no longer existed in Staffordshire at the time) to be 
used for “Byways Open to All Traffic”. This anomaly is now being corrected as the 
Definitive Map and Statement is republished. In 1999 the re-inclusion of the R.U.P.P. 
Burntwood 31 on the Definitive Map was catered for by the creation of a non-
standard hybrid notation. However, the Statement has always made the correct 
distinction asserting the legal position that Burntwood 31 was a R.U.P.P. until it 
became a Restricted Byway as a consequence of the C.R.O.W. Act. 

The original extent of Pool Road was partially stopped up by the Burntwood Bypass 
Order, so dividing the road into two parts. The northern part is on its original route 
which ends at the junction of Highfields Road and Church Street. The southern part 
was renamed Pool Lane to distinguish it from the northern stretch and ends south of 
the sailing club access road. 

The sailing club access road is not Pool Lane despite how Google Maps and the 
Ordnance Survey show it. The official dataset has no name for this stretch. 

On the 1999 Definitive Map, F.P.15 Hammerwich Parish followed the length of Pool 
Road north from the parish boundary to the junction with Paviors Road. R.U.P.P. 
Burntwood 31 went south from the parish boundary to the southern end of the 
Chasewater Dam. The Statement accompanying the Definitive Map records this in 
the start and end descriptions of both routes. 

The Burntwood Bypass Order incorrectly labelled the whole length to be stopped up 
as F.P.15 whereas the southern part from the parish boundary should have been 
labelled R.U.P.P. 31. However, the intent of the order is clear from the hatching on 
the map stating “Highway to be stopped up”. There is a discrepancy in the 
measurement mentioned in the order of 475 metres and what is shown on the map. 
However, the consolidation of changes to the Definitive Map are based on what is 
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shown on the map with reference to the text only being made in cases where the 
map is ambiguous. 

The “cutting of Pool Lane into two pieces”, although it was actually Pool Road, was a 
consequence of the Burntwood Bypass Order. The Public Rights of Way depiction 
and statement were altered as part of the consolidation of the Definitive Map to 
ensure that when a legal order affects a public right of way, the map and statement 
match the situation as created by the order. These changes were consolidated onto 
the new Definitive Map and Statement in March this year. Therefore, R.B. Burntwood 
31, ends just south of the sailing club access road as shown on the 2017 Definitive 
Map and Statement. 

The dropped curb and road width tarmac are probably remnants of the construction 
process but I don’t have any further information regarding this. The point labelled “4” 
on the map is a new means of access for Pool Cottages, Pool House etc. rather than 
being a cut in Pool Road. 

The Burntwood Bypass Order is a legal order and as such has the power to alter 
public rights of way as they are classed as highways. There was an opportunity for 
this order to be challenged at the public consultation, which did happen, and the 
Secretary of State made some amendments. These were also open to challenge but 
that time has now passed. 

The comments “Req (or Reg) No 90” etc. were hand written onto the copy of the 
order by persons unknown and have no known relationship with paperwork held by 
Staffordshire County Council. Therefore we cannot provide any further information 
regarding this. 

 

IJ Note:  The definitive map and definitive statement are not open to fudging. 

FP15 runs from Paviors Road junction of Pool Road down to the parish boundary. 

FP31 runs from the parish boundary to the southern end of the Chasewater dam. 

The Bypass runs along the Hammerwich / Burntwood parish boundary line. 
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ENCLOSURE NO. 5 

Burntwood Town Council  

Wednesday 14th April 2021 

Completion of roof insulation works at the Old Mining 

College. 

1.0 Purpose of the Report 

1.1 The purpose of this report is to seek authority from the Council to get competitive 

quotations for the second phase of roof insulation works. 

2.0 Background 

2.1 As part of its Environment Plan the Town Council has committed itself to improve the 

energy performance of the Old Mining College. Work has just been completed on the roof 

insulation of the annex along with fire risk management improvements.  

3.0 Next phase of work 

3.1 The main part of the building now needs the existing roof insulation to be upgraded to 

meet current building regulation standards. At the moment there is minimal depth of 

insulation and not complete coverage (see Appendix 1 for photos of loft space). 

3.2 There are also some safety improvements that need to be undertaken. The loft hatch 

needs to be enlarged and fire proofed. A walkway also needs to be installed to allow safe 

access to the loft area.  

3.3 The estimated cost of the works is between £8,000 to £9,000.  

3.4 It is recommended that the Project Manager for the Phase 1 works be retained to 

manage the second phase. It has quickly gained a working knowledge of the building and 

proved to be a very effective project manager. He was only appointed recently following a 

competitive quotation process so value for money has been tested. The cost would be 

£1,575. 

4.0 Legal Context 

4.1 Under the provisions of the Council’s Financial Regulations (regulation 11.1(h)) three 

written quotations should be sought. Regulation 11.1(d) makes provision for the 

requirements of regulation 11.1(h) to be set aside. 

5.0 Financial Considerations 

5.1 Provision has been made in the budget to support the current programme of 

improvements to the Old Mining College. The allocation in this financial year is £40,000. 

6.0 Conclusion 

6.1 The proposed works outlined in this report will continue the modernisation of the Old 

Mining College that the Council has set in motion. The works are a mixture of safety 

improvements and energy conservation measures similar to the improvements just 

completed in the annex. Provision has been made in the current budget to fund the works. 
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7.0 Recommendation 

7.1 The Town Council is recommended to: 

i) authorise the Town Clerk to seek competitive quotations in respect of the works outlined in 

section 3 of the report in compliance with Regulation 11.1(h) of the Council’s Financial 

Regulations. 

ii) to waive Regulation 11.1(h) and authorise the Town Clerk to retain Stirling Holmes as the 

project managers for the next 6 months. Any work not started within six months would not be 

covered by this waiver and will need to be subject to fresh quotations. 

Contact Officer 

Graham Hunt 

graham.hunt@burntwood-tc.gov.uk  

01543 677166 

mailto:graham.hunt@burntwood-tc.gov.uk


The Old Mining College
Main Roof Survey Photos
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ENCLOSURE NO. 6 

Burntwood Town Council 

Wednesday 14th April 2021 

Coronavirus Action  

Plan Update 

1.0 Purpose of the Report  

1.1 The purpose of the report is to provide the Town Council with an update to the 

Coronavirus Contingency Plan and agree new dates for the May and June Council 

meetings. 

2.0 Background   

2.1 The Town Council put in place a contingency plan at the beginning of the 

pandemic and it has been reviewed inline with changing Government advice. This 

has enabled the Town Council to limit risks to councillors, staff, tenants and the 

general public whilst continuing to deliver core functions. 

2.2 On 25th March 2021 the Government issued its latest guidance in respect of the 

safe use of council buildings. The guidance also covers council meetings. 

3.0 Re-opening of council buildings 

3.1 The Government has said that from 12th April 2021 council buildings should re-

open. The supporting guidance note that it has provided gives advice on the core 

principles of safe opening. These principles include social distancing, hand washing 

and ventilation.  

3.2 The risk assessment that was produced for the Old Mining College (OMC) (see 

Appendix 1) at the start of the pandemic remains relevant and consistent with this 

latest advice. The building, due to the small number of people who currently work 

there and limited visitors, is considered a low-risk environment if the measures 

identified in the risk assessment are consistently implemented. MHA Communities 

have said that they will not be re-introducing face to face sessions for some time to 

come. The OMC will therefore re-open on 12th April. 

4.0 Council Meetings 

4.1 The dispensation provided by section 78 of the Coronavirus Act 2020 for councils 

to hold public meetings virtually will end at the beginning of May. The Government 

will not renew the enabling regulation and expects councils to resume face to face 

meetings. 

4.2 The next Town Council meeting is on 12th May. The Burntwood Memorial Hall 

has provisionally been booked. Nearer the time a plan of how the room will be laid 

out will be produced to ensure that the meeting is managed in a way that observes 

all relevant Government guidance regarding safe environments. 
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4.3 The Government guidance suggests that in respect of the annual general 

meeting it would be worth holding it after 17th May when the lifting of further 

restrictions, particularly relating to indoor activities, is likely to happen. A further key 

date is 21st June when all restrictions are expected to be removed. To be in accord 

with these changes the May meeting could be moved from 12th May to 20th May and 

the June meeting from 15th June to 24th June. 

4.4 The Government is also keen that even where face to face meetings are 

resumed the public still have the option of remote access, until at least 21st June. To 

meet this expectation would be technically challenging for the Town Council. Only a 

few residents attend meetings, so the risk is low. Also, if the meeting dates were 

changed as suggested only one meeting would take place before 21st June when all 

restricts could be lifted. It would therefore be a lot of effort for one lowly attended 

meeting. 

5.0 Legal Context 

5.1 The legal power that allows councils to hold virtual public meetings will come to 

an end at the beginning of May 2021. The restrictions the Government has put in 

place to control the pandemic are also being removed so the council will need to 

respond accordingly. It has no power to do otherwise. 

6.0 Financial Considerations 

6.1 The changes outlined in the Governments latest guidance do not pose any new 

financial costs for the Town Council. 

7.0 Conclusion 

7.1 The latest guidance from the Government is preparing councils for a return to 

pre-pandemic working arrangements. Councils will still have to remain vigilant in 

respect of the public health implications of buildings being re-opened and face to 

face meetings resuming. The Town Council is well prepared to face the challenge of 

re-opening the OMC and having face to face council meetings again. The proposed 

changes to the dates of the May and June meetings would bring the Town Council’s 

calendar in line with the Government’s Covid 19 road map. 

8.0 Recommendation 

8.1 The Town Council is recommended to approve the following changes to the 

dates of the next two Council meetings: 

i) 12th May to 20th May 2021 

ii) 15th June to 24th June 2021 

Contact Officer 

Graham Hunt 

graham.hunt@burntwood-tc.gov.uk  

01543 677166 

 

mailto:graham.hunt@burntwood-tc.gov.uk
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Covid 19 Risk Assessment for the Old Mining College 

Company name: Burntwood Town Council  Assessment carried out by: Graham Hunt 

Date of next review:1/11/20      Date assessment was carried out: 11/8/20 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

Contact with 
contaminated 
services 
(Entire Building) 

All visitors to the 
building. 
 
Risk of touching 
infected surface. 
Door handles and 
light switches 
highest risk 
surfaces 

i) Increased 
cleaning regime 
throughout the 
building with 
emphasis on door 
handles and light 
switches 
ii) Provide hand 
sanitiser at 
reception 
iii) Ensure toilets 
and kitchens have 
adequate hand 
washing materials 

Weekly check with cleaner 
that enhanced cleaning 
regime is being carried out. 
 
 
 
 
Order hand sanitiser 
Daily check 

JM 
 
 
 
 
 
 
JM 
GH/JM/CP 

Immediate 
 
 
 
 
 
 
Immediate 
Immediate 

 

Contact with 
contaminated 
services 
(BTC Office) 

All staff 
 
Risk of touching 
infected surface. 
Door handles and 

i) Increased 
cleaning regime 
throughout the office 
with emphasis on 

Increase natural ventilation 
in the office 

All Staff Immediate  
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What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

light switches and 
IT equipment 
highest risk 
surfaces  

door handles and 
light switches 
ii) Staff responsible 
for cleaning their 
workstation and IT 
equipment before 
use 
iii) Regular hand 
washing and use of 
sanitiser 

Contact with 
contaminated 
services 
(Units) 

Risk of touching 
infected surface. 
Door handles and 
light switches 
highest risk 
surfaces 

Increased cleaning 
regime throughout 
the building with 
emphasis on 
external door 
handles and light 
switches 

Also wear gloves and mask 
(if Unit occupied) 

MJ Immediate  

Contact with 
People 
(Entire Building) 

Visitors, Tenants 
and Staff. 
 
Risk of infection 
by droplet spread 
by coughs and 
sneezes 
 

i) Encourage social 
distancing 
ii) Cancel room 
bookings 
iii) Keep reception 
door closed and 
speak through glass 
panel 

    



3 

ENCLOSURE NO. 6 APPENDIX 1 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

Contact with 
People 
(BTC OFFICE) 

Staff. 
 
Risk of infection 
by droplet spread 
by coughs and 
sneezes 
 

Stagger work shifts 
to limit number of 
people in the office 

Use masks where 
appropriate or felt needed 

All Staff Immediate  

Contact with 
People 
(Units) 
 

Tenants and Staff. 
 
Risk of infection 
by droplet spread 
by coughs and 
sneezes 
 

 Wear gloves and mask MJ Immediate  
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ENCLOSURE NO. 7 

Burntwood Town Council 

Wednesday 14th April 2021 

Members Code of Conduct 

1.0 Purpose of Report 

1.1 The purpose of this report to seek the adoption by the Town Council of an updated 

version of the Members Code of Conduct. 

2.0 Background 

2.1 The current Members Code of Conduct was adopted on 12th July 2012. It has not been 

reviewed since. 

2.2 The Code was originally adopted in response to the Nolan Report which sought to 

address public concerns about the behaviour of elected members. The report advocated 

seven principles of public life. These principles form the basis of the Code of Conduct 

adopted by the Town Council in 2012. 

3.0 Revised Code of Conduct 

3.1 The revised Code is set out in Appendix 1. There are no significant changes from the 

current Code. Greater clarity is provided in respect of the expectations of member behaviour 

regarding adherence to the Nolan principles. The Code has also been amended to align 

more closely to the Code of Conduct used by Lichfield District Council. This will help those 

members who represent both councils. 

4.0 Legal Context 

4.1 The Council has a statutory duty under Section 27 of the Localism Act to promote and 

maintain high standards of conduct my its members and co-opted members. It is also good 

practice to review policies and practices on a regular basis. 

5.0 Financial Considerations 

5.1 The revisions to the current Members Code of Conduct do not pose any new financial 

costs. 

6.0 Conclusion 

6.1 The Council has a statutory duty to have a Members Code of Conduct. Good practice 

requires the Code to be reviewed on a regular basis. The proposed updated Code is timely. 

7.0 Recommendation  

7.1 The Town Council is recommended to adopt the updated Members Code of Conduct as 

set out in Appendix 1. 

Contact Officer 

Graham Hunt 

graham.hunt@burntwood-tc.gov.uk  

01543 677166 

mailto:graham.hunt@burntwood-tc.gov.uk
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BURNTWOOD TOWN COUNCIL CODE OF CONDUCT 
 
 

1. INTRODUCTION 
 

In accordance with the Localism Act 2011, section 27 Burntwood Town Council has 
adopted this Code of Conduct to promote and maintain high standards of behaviour 
by its members and co-opted members1 whenever they conduct the business of the 
Council, including the business of the office to which they were elected or appointed, 
or when they claim to act or give the impression of acting as a representative of the 
Council. The Code of Conduct does not apply to what members do in their private 
and personal lives2. 

 
Conduct in public life  
When acting in your capacity as a member of Burntwood Town Council you must 
promote and support high standards of conduct.  You shall have regard to the 
following principles:  

 
Selflessness 
You should act solely in terms of the public interest and should not seek to gain 
financial or other material benefits for yourself, your family, your friends, 
organisations or groups. 

 
Integrity 
You should not place yourself under any situation where your integrity may be 
questioned, you should not behave improperly and should avoid the appearance of 
such behaviour. 

   
Objectivity 
In carrying out public business, including making public appointments, awarding 
contracts, or recommending individuals for rewards and benefits, you should make 
choices on merit.   

 
Accountability 
You are accountable for your decisions and actions to the public and must submit 
yourself to whatever scrutiny is appropriate to your office.   

 
Openness 
You should be as open as possible about all the decisions and actions that you take.  
You should give reasons for your decisions and restrict information only when the 
wider public interest clearly demands. 

   
Honesty 
You have a duty to declare any private interests relating to your public duties and to 
take steps to resolve any conflicts arising in a way that protects the public interest.   

 
1 For the purposes of this Code, a ‘co-opted member’ is a person who is not a member of the Council but who is either a member of 

any committee or sub-committee of the Council, or a member of, and represents the Council on any joint committee or joint sub-

committee of the Council, and who is entitled to vote on any question that falls to be decided at any meeting of that committee or 

sub-committee. 

2 When in engaging in political activities such as canvassing for re-election members are not acting in their official capacity, and for 

the purposes of this Code of Conduct, such political activities are considered part of a member’s private and personal life. 
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Leadership 
You must promote and maintain high standards of conduct by supporting these 
principles through leadership and by example and should act in a way that secures 
or preserves the confidence of others. You must have due regard to the impartiality 
and integrity of the authority’s statutory officers and its other officers.3 

 
 
3. MEMBER OBLIGATIONS  
 

When a member of the Council acts, claims to act or gives the impression of acting 
as a representative of the Council, he/she has the following obligations.   

 
1. He/she shall behave in such a way that a reasonable person would regard as 

respectful.   
 

2. He/she shall not act in a way which a reasonable person would regard as 
bullying or intimidatory.   

 
3. He/she shall not seek to improperly confer an advantage or disadvantage on 

any person.   
 

4. He/she shall use the resources of the Council in accordance with its 
requirements.   

 
5. He/she shall not disclose information which is confidential or where disclosure 

is prohibited by law.   
 
 

Registration of interests  
 

Within 28 days of this Code being adopted by the Council, or the member’s election 
or the co-opted member’s appointment (where that is later), he/she shall register 
with the Monitoring Officer of Lichfield District Council the interests which fall within 
the categories set out in Appendices A and B.  

                                                      
6. Upon the re-election of a member or the re-appointment of a co-opted 

member, he/she shall within 28 days re-register with the Monitoring Officer 
any interests in Appendices A and B.  

 
7. A member shall register with the Monitoring Officer any change to interests 

or new interests in Appendices A and B within 28 days of becoming aware of 
it.  
 

8. If the nature of the interest is such that you and the Monitoring Officer 
consider that disclosure of the details of the interest could lead to you, or a 
person connected to you, being subject to violence or intimidation, the 
interest must not be included in any published version of the Register of 
 

3 Members may express themselves robustly in representing their or their constituents’ views, although where a member engages in 

a sustained or systematic challenge of an officer which is unfounded or in any way unreasonable, such conduct would fall within the 

scope of this code. 
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Interests, or to be entered into any copy of the register that is made available 
to the public.4 5  

  

Declaration of interests at meetings  
 
9. Where a matter arises at a meeting which relates to an interest in Appendix A 

the member shall not participate in a discussion or vote on the matter.  
He/she only must declare the nature of the interest at the meeting if it is not 
already entered in the member’s register of interests or if he/she has not 
notified the Monitoring Officer of it. 

   
10. Where a matter arises at a meeting which relates to an interest in Appendix A 

which is a sensitive interest, the member shall not participate in a discussion 
or vote on the matter.  If it is a sensitive interest which has not already been 
disclosed to the Monitoring Officer, the member shall disclose he/she has an 
interest but not the nature of it. 

 
11. Where a matter arises at a meeting which relates to an interest in Appendix B 

the member shall not vote on the matter.  He/she may speak on the matter 
only if members of the public are not allowed to speak at the meeting. 

  
12. A member only must declare an interest in Appendix B if it is not already 

entered in his/her register of interests or he/she has not notified the 
Monitoring Officer of it or if he/she speaks on the matter.  If he/she holds an 
interest in Appendix B which is a sensitive interest not already disclosed to 
the Monitoring Officer, he/she shall declare the interest but not the nature of 
the interest. 

  
13. Where a matter arises at a meeting which relates to a financial interest of a 

friend, relative or close associate (other than an interest in Appendix A), the 
member shall disclose the nature of the interest and not vote on the matter.   
He/she may speak on the matter only if members of public are also allowed 
to speak at the meeting.  If it is a ‘sensitive interest’ the member shall declare 
the interest but not the nature of the interest.   

 
Dispensations 
 
14. On a written request made to the Council’s proper officer, the Council may 

grant a member a dispensation to participate in a discussion and vote on a 
matter at a meeting even if the member has an interest in Appendices A and 
B if the Council considers that: 

 
(a) without the dispensation the number of persons prohibited from 

participating in any particular business would be so great a proportion of 
the body transacting the business as to impede the transaction of the 
business; 

 
 

4 Instead the Register of Interests may state that a member has an interest the detail of which are withheld under section 32(2) of 

the Localism Act 2011. 

5 If the member is required to disclose such an interest in a meeting, the member need not disclose the interest, but merely the fact 

that the member has a disclosable pecuniary interest in the matter concerned. 
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(b) without the dispensation the representation of different political groups 
on the body transacting any particular business would be so upset as to 
alter the likely outcome of any vote relating to the business;  

 
(c) granting the dispensation is in the interests of persons living in the 

authority's area,  
 
(d) it is otherwise appropriate to grant a dispensation.  

 
Allegations of a failure to comply with the Code of Conduct. 
 
15. All complaints alleging a failure to comply with the Code of Conduct will be 

considered in accordance with a procedure agreed by the Council.   
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APPENDIX A   
 
Interests defined by regulations made under section 30(3) of the Localism Act 2011 and 
described in the table below.  
 

SUBJECT DESCRIPTION 

Employment, 
office, trade, 
profession or 
vocation 

Any employment, office, trade, profession or vocation carried on for 
profit or gain. 

Sponsorship Any payment or provision of any other financial benefit (other than 
from the Council) made to the member during the 12 month period 
ending on the latest date referred to in paragraph 6 of the Code of 
Conduct for expenses incurred by him/her in carrying out his/her 
duties as a member, or towards his/her election expenses. 
 
This includes any payment or financial benefit from a trade union 
within the meaning of the Trade Union and Labour Relations 
(Consolidation) Act 1992. 

Contracts Any contract made between the member or between his/her spouse 
or civil partner or the person with whom the member is living as if 
they were spouses/civil partners (or a body in which such a person is 
a partner in a firm, a director or an incorporated body or holds the 
beneficial interest in securities*) and the Council: 
 
(a) under which the goods or services are to be provided or works 

are to be executed; and 
(b) which has not been fully discharged. 

Land Any beneficial interest in land which is within the area of the Council. 

Licences Any licence (alone or jointly with others) to occupy land in the area 
of the relevant authority for a month or longer. 

Corporate 
Tenancies 

Any tenancy where (to the member’s knowledge: 
 
(a) the landlord is the Council; and 
(b) the tenant is a body in which the member, or his/her spouse or 

civil partner with whom the member is living as if they were 
spouses/civil partners has a beneficial interest. 

Securities Any beneficial interest in securities of a body where: 
 
(a) that body (to the members knowledge) has a place of business or 

land in the area of the Council; and 
(b) either: 

(i) the total nominal value of the securities* exceeds £25,000 or 
one hundredth of the total issued share capital of that body; 
or 

(ii) if the share capital of that body is of more than one class, the 
total nominal value of the shares of any one class in which 
the relevant person has a beneficial interest exceeds one 
hundredth of the total issued share capital of that class. 

 
*‘Securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a 
collective investment scheme within the meaning of the Financial Services and Markets Act 
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2000 and other securities of any description, other than money deposited with a building 
society. 
APPENDIX B 
 
An interest which relates to or is likely to affect:  
  
(i) any body of which the member is in a position of general control or management 

and to which he/she is appointed or nominated by the Council;   
 
(ii) any body, other than another local authority: 
   

(a) exercising functions of a public nature;   
(b) directed to charitable purposes; or   
(c) one of whose principal purposes includes the influence of public opinion or 

policy (including any political party or trade union)  
  
of which the member of the Council is a member or in a position of general control 
or management;  
  

(iii) any gifts or hospitality worth more than an estimated value of £50 which the 
member has received by virtue of his or her office. 

 


